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WAR  FOOD' ADMINISTRATION 
OFFICE  OF  DISTRIBUTION 
Washington  25,  D.  C, 


FRUIT  AND  VEGETABLE  BRANCH 
ADMINISTRATIVE  LETTER  NO.  11 

OFFICE  OF  THE  CHIEF 

&SSISTANCEJBY  MRKET _NE¥S  MEN  AM)  BTSPECTORS_TO  BRANCH J»MSMTATIVES_ IN  DEVELOP- 
ING: KnRIfflTINC;  PROGRAMS   «— ••  ' 

*  Recently  imposed  personnel  ceilings  maize  it  highly  important  at  the  present 
time  for  each  Division  of  the  Branch  to  cooperate  with  the  -others  in  every  way 
possible  without  materially  interfering  with  its  ov/n  work  in  order  most  effectively 
to  carry  on  the  work  of  the  Branch,    Assistance  of  'this  kind  seems  to  "be  specially 
needed  by  the  representatives  of  the  Branch  in  the  various  Regional  offices  who 
are  collecting  information  for  the  development  of  Fresh  and  Processed  Marketing 
Programs,    The  heads  of  our  Shipping  Point  Inspection  and  Market  News  field  offices 
are  frequently  in  position  to  advise  these  representatives  of  the  Branch  as  to 
changes  in  acreage,  weather,  market,  or  other  conditions.,  which  may  affect  sur- 
pluses.   The  Branch  needs  such  information  far  enough  in  advance  to  enable  it  to 
initiate  price  support,  purchase,  or  other  appropriate  programs  in  time  to  render 
the  assistance  which  is  authorized  by  Congress, 

Information  of  this  kind  may  also  be  requested  direct  by  Commodity  Specialists 
in  Washington.     Copies  of  the  replies  to  such  requests  should  be  sent  to  the 
Branch  representative  in. the  Regional  office  so  that  he,  too,  may  have  this  in- 
formation,. 

Details  of  this  cooperation  must  of  necessity  be  worked  out  between  the 
Branch  representative  and  the  individual  offices  since  there  will  be  much  variation 
in  the  amount  of  time  available  on  the  part  of  different  News  men  and  Inspectors, 
and  in  the  availability  of  the  information  which  they  collect. 

,     .  Paul  Mo  Williams,  Assistant  Chief. 

ADMINISTRATIVE  SERVICES  SECTION 

LETTER_0F  AUTHORIZATION  EMPLOYEES 

"Personnel  ceilings  have  been  established  for-' the  Fruit  "and  Vegetable -branch 
and  it  is  imperative  that,  this  office  be  immediately  informed  of  all  Letter  of 
Authorization  employees  now  serving  in  field  offices,  since  they  must  be  included 
.under  the  personnel  ceiling.     In  submitting  this  information  the  name  of  each 
employee  must  be  given,  as  well  as  the  rate  of  salary,  reporting  to  duty  date, 
period  of  service  and  date  of  the  expiration  of  the  assignment. 

This  information  must  be  furnished  through  the  Regional  Supervisors  indicated 
below  who  will  in  turn  request  approval  of  such  employment  from  this  office. 

E.__Jj_  Evans,  Regional  Supervisor  of  the  Processed  Products  Standardization 
and  Inspection  Division,  for  all  processed  foods  employees .within  the 
Northeast  and  Southern  Regions,  with  the  exception  of  employees  whose  head- 
quarters are  located  within  the  State  of  Tennessee. 
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E._EJL  Xa£giLrjL  Regional  Supervisor  for  the  Processed  Products  Standardization 

and  Inspection  Division,  for  all  'processed  foods  employees  within  the  Midwest  and 

Southwest  Regions,  and  the  State  of  Tennessee,  with  the  exception  of  employees 
whose  headquarters  are  located  within  the  State  of  Colorado. 

C.  _Hi_  Scasle^,,  Regional  Supervisor  for  the  Processed  Products  Standardization 
and  Inspection  Division,  for  all  processed  foods  employees  within  the  Western 
Region  and  the  State  of  Colorado. 

W._Cj_  Hackleman, Regional  Supervisor  for  the  Fresh  Products  Standardization 
and  Inspection  Division,  for  all  fresh  foods  employees  within  the  Northeast  Region. 

D.  ^C^  BeeJLer^  Regional  Supervisor  for  the  Fresh  Products  Standardization  and 
Inspection  Division,  for  all  fresh  foods  employees  within  the  Midwest  Region. 

2*J*Ti  iLe£Lfr.°j.  <IrjL>  for  a11  employees  assigned  to  inspection  -work  under  the 
Nebraska-Wyoming  Trust  Fund  Agreement. 

Regional  Supervisors  of  the  Marketing  Programs  Division  as  follows: 

K.  W.  Schaible  —  Northeast  Region 

John  C.  Holton  -  Southern  Region 

W.  3.  Renfro  -  .Southwest  Region 

Donald  B.  Wilcox  .  —  Western  Region 

M.  W.  Baker  -  Midwest  Region 

"  '-  "  In  instances  where  Letter  of  Authorization  employees  are  required  in  Presh 
Products  Standardization  and  Inspection  offices  located  within  the  Southern, 
Southwest  or  Western  Regions;  the  Market 'News  field  offices;  or  the  Regulatory 
field  offices,  the- Officer  in  Charge  of  the  particular  field  office  must  forward 
his  request,  including  full  information  as  outlined  above,  direct  to  the  Washington 
Division  Chief  for  approval. 

JOINT  OPJEATORS  OPJ-URKET  g®Jf tn&Jf£FtQ38 

Joint  employees  rendering  service  for  more  than  one . Commodity  Branch  at 
designated  points  throughout  the  United  States  are  now  assigned  individually  to 
the  Commodity  Branches.    This  "change  in  the  responsibility  for  the  employment  of 
the  joint  employees  in  no  way  affects  the  service  "being  rendered.    They  will  con- 
tinue to  serve  all  Branches  .concerned  in  each  area. 

BIPLOYSSS  SUBJECT  T0J4ILITARY  T%INING_^Fp_SERYICB_ 

On  several  occasions  it  has  been  found  that  employees  reported  as  "awaiting 
induction  into  the  Military  Service"  returned  to  duty  and,  in  fact,  were  still 
in  the  active  employ  of  the  Fruit  and  Vegetable  Branch,  although  no  notification 
was  received  "by  this  office.    This  resulted  in  the  elimination  of  the  name  of  the 
employee  from  our  active  rolls  and  in  the  cancellation  of  his  salary  encumbrance. 
It  will  be  the  responsibility  of  the  Regional  Supervisor,  or  the  Officer  in  Charge 
of  offices  nut  under  Regional  Supervisors,  to  notify  this  office  promptly  of  any 
such  change. 

CERTIFI CATES_OF  DEPOSIT 

The  Finance  Division  in  Washington  has  called  attention  to  the  fact-  that 
Certificates  of  Deposit  are  still  being  .forwarded  direct  to  the  General  Accounting 
Office  rather  than  to  the  Finance  Division  with  the  Schedules  of  Collections. 
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It  is  suggested  that  Form  No.  1  "be  prepared  in  each,  .instance  to  indica~££  that 

the  funds  are  being  deposited  "For  the  Account  of  G-.  F.  Allen  "by  "'giving 

the  name  of  the  individual  responsible  for  making  the  deposit,  ^his  will  enable 
the  depositary  to  properly  identify  each  Certificate  of  Deposit  and  return  it  to 
the  field  office  making  the  deposit  rather  than  direct  to  the  General  Accounting 
Office,  as  has  occurred  frequently  in  the  past, 

Mm  FACILITT_I^SH_  FOOD  INKJET  I0N8_ 

Services  rendered  to  the  Marketing  Divisions  of  this  Branch,  the  Procurement 
Branch,  Dairy  and  Poultry  Branch,  Compliance  Branch,  Grain  Products  Branch, 
Custody  and  p|© -position  Branch  and  Transportation  and  Warehouse  Branch  must  in- 
clude the  name  of  the  commodity  or  commodities  inspected.    If  more  than  one  com- 
modity is  inspected, ■ indicate  the  time  spent  on  each.     Certificate  numbers  should 
be  furnished  also  on  these  reports, 

^his  applies  only  in  instances  where  the  above  Divisions  or  Branches  will 
pay  for  the  service  direct  and  not  where  the  vendor  pays  for  the  service. 

Ho  change  is  to  be  made  in  other  reports  of  service  rendered  to  other  Federal 
Agencies. 

W.  C.  Hasbrouck 
Administrative  Officer  • 

FRESH  MARKETING  DIVISION 

PUBLICITY  PROGRAM  PROPOSED_FOR_TOMATOES 

An  intensive  publicity  program  has  been  initiated  to  stimulate  greater  use 
of  tomatoes  during  the  period  of  heavy  harvestings  when  canneries  may  be  over- 
taxed.   The  effective  period  of  the  program  is  the  last  half  of  August  through 
September  20,    -The  following  States  are  covered:  Maryland,  Virginia,  New  Jersey, 
Delaware,  Pennsylvania,  Nev;  York,  Connecticut,  Rhode  Island,  Massachusetts,  Ohio, 
Indiana,  Michigan,  Illinois  and  Missouri.    The  program  is  directed  primarily  to 
retailers  to  enlist  their  cooperation  to  feature  tomatoes  for  canning  by  offering 
them  in  wholesale  type  packages  such  as  half  bushels,  12  quart  baskets,  etc.,  at 
reasonable  prices  during  the -period  when  . local  supplies  are  the  most  plentiful. 

Purchases  of  surplus  tomatoes  in  New  Jersey,  New  York  and  "Connecticut  have 
been  authorized  and  additional  areas  will  be -included  as  warranted, 

PROPOS^_PIIBLI_CITY  PROGRAM  FOR  01TI0NS.      '.  .  .   : . 

Reports  from  the  field  indicate  that  there  may  be  need  for  a  publicity-  pro- 
gram on  onions  during  the  period  September  10  to  October  15  to:  assist  onion  pro- 
ducers.    If  such -a- program- is  developed  it.  should  be  announced  immediately, 

INDU1TRY_ADVIS0RY  IIEETINGS^ 

Officials  of  the  War  Food  Administration  will  hold  a  meeting  with  members 
of  :the  Apple  Products  Industry  Advisory  Committee,  August  23  and  24,  1944.  Among 
other  matters,  the  subject  of  prices  for  processing  apples  will  be  considered. 
..A  meeting  of  the  Fresh  Citrus  Industry  Advisory.  Committee  was  held  on 
-  August  15  and  16  with  representatives  of  the  Fruit  and  Vegetable  Branch.  The 
minutes  of  the  meeting  were  recorded*  and  copies  will  be  furnished  the  field  as 
soon  as  released, 
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J&QiU^_FORJOT_  69  ISSUED 

Copies  of  a  manual  on  War  Food  Order  69  are  "being  forwarded  to  the  ropre^Q-i  - 
aentatives  of  the  Fruit  and  Vegetable  Branch,    We  will  he. glad  to  receive  your 
comments  on  the  contents  of  the  manual  and  any  suggestions  you  may  care  to  make. 
If  this  manual  proves  helpful  in  the  supervision  of  the  operation  of  WFO-69, 
similar  publications  may  "be  prepared  for  other  food  orders* 

Leonard  S.  Fenn,-  Chief. 

FRESH  PRODUCTS  STANDARDIZATION  AND  INSPECTION  DIVISION 

EMINATION  AND  RATINGS  OF_F^ER^^TATE_INSPECTOR_S 

The  Washington  office  is  interested  in  securing  comments  from  the  various 
supervising  inspectors  regarding  results  obtained  through  training  Federal-State 
inspectors  in  accordance  with  instructions  given  in  paragraphs  1  and  2  of  the 
^uide  for  Shipping  Point  Supervisor,  Training  of  New  Licensees, "  dated  December 
1,  1940.    Sample  copies  of  examinations  that  have  "been  given  to  "both  old  inspectors 
and  new  applicants  during  the  1943-44  fiscal  year,  together  with  ratings  obtained 
by  each  inspector  or  applicant  should  be  sent  to  Mr.  Conklin.     It  is  not  neces- 
sary for  supervisors  whq  aire  in  the  middle  of  a  heavy  deal  to  give  this  immediate 
attention  but  they  should- do  so  just  as  soon  as  time  permits. 

Copies  of  examinations  which  are  given  in  the  future,  together  with  a  list 
of  the  inspectors  ratings  should  be  sent  to  this  office  as  soon  as  they  have  been 
completed. 

Supervising  Inspectors  should  also  make  a  notation  on  the  back  of  each 
inspector's  Service  card  to  show  the  date  of  examination,  the  commodity,  and  the 
rating  obtained  by  the  inspector. 

CHANGE  IN  SPS®©^" J^^JSM^^J^^^PQZ.  BARTLETT  ALTD  OTHER  SUMMER  AND  FALL 
PEARS 

The  Unclassified  Grade  in  the  abQve  grading  rules  issued  June  1940  have  been 
changed  as  follows: 

"Bartlett  and  other  Summer  and  fall  pears  which  are  mature  and  free  from 
'decay,  breakdown,  worms,  and  scale,  but  which  are  not  graded  in  conformity  with 
Extra  Fancy  or  Fancy  Grades,  will  be  designated  as  Unclassified. 

nIn  order  to  allow  for  variations  incident  to  commercial  grading  and  handling, 
not  more  than  -5$,  by  count,  of  the  pears  in  any  lot  may  be  immature  or  infested 
with  worms  and/or  scale;  and  in  addition,  not  more  than  1$  of  the  pears  may  have 
decay  and/or  breakdown. " 

SHIPPilGJPOINT_INSPECTION  HApB00K_F0R__T0?PID  CARROTS  DaTED  JUL Y_ 19 44:  ■ 

Copies  of  the  above  handbook  have  been  sent  to  shipping  point  supervisors 
in  those  States  which  ship  topped  carrots.  _  ' 

INSPSCTORS__IN  CH^GE_SHOULD  ADVISE  0F_ANY_CIMGS  INJ3IFICSJDR  H0ME_ADDR3S SES 

The  Officer  in  Charge  of  each  receiving  market  is  requested  to  advise  the 
Washington  office  IMMEDIATELY  of  his  office  address  and  telephone  number -and  also 
his  residence  address  and  telephone;  number,    ^he  address  list  of  9/l/43  is  being 
revised  inasmuch  as  there  have  been  many  changes  in'  field  personnel. 
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E3KP0BARY  OB^SjfcSOpi,  HZUI>2;jA?^HS_C^_BHIPPIiTG:  POINT  IlTSPJCTiOH^ 

For  ILLINOIS      peach  reports  on  cars  that  have  been  shippd  less  than  four 

days  wire  Federal-State  Inspection  Service,  114  Winkler  Bldg#> 
Centralia,  111. 

peach  reports  on  cars  that  have  "been  shipped  more  than  four 
days  wire  Chicago  office. 

onion  reports  wire  Federal-State  Inspection  Service.,  Warsaw, 
Ind. 

sweetpotato  reports  wire  Federal-State  Inspection  Service, 
Onley,  Virginia 

apple  and  peach  reports  wire  Federal— State  Inspection  Service, 
417  IT.  Cameron  St.,  Winchester,  Virginia. 

"W3ST ■  VIRGINIAuapple-  and  peach  reports  wire  Federal-State  Inspection  Service 
Berkeley  Hotel  Bldg. ,  Martinsburg,  West  Virginia. 

Notes:     Tom  Mui.mia,  Bob  Hines  and  Walter  Davis  have  transferred  to  the  Commodity 
Credit  Corporation.  "  -  -: 

Lee  Joe  Woods,  of  the  Chicago  office,  has  resigned. 

Wm.  J :  Bertush,  of  the  Chicago  office,  is  now  in  Port  Worth,  Texas, 
relieving  R.  H.  Ferguson  who  is  on  indefinite  sick  leave-. 

..;  S'\ '  3.  3.  Conk-lin,  Chief. 

ILJUC3T  NEWS  DIVISION 

H^ILIITC  IITSTHJCTIONS_ 

On  August  15  Mr.  Hughes,  Chief  of  the  Washington  Administrative  Services 
Division,  wired  all  Market  ITews  offices  to  place  a  form  and  permit  number  on 
market  reports  which  are  mailed  without  envelopes.     The  permit  number  should 
appear  "below  the  words  "Official  Business"  adjacent  to  the  return  address  in  the 
upper  left-hand  cornera    Permit  number  1001  has  been  assigned  to  the  United  States 
Department  of  Agriculture  and  the  War  Food  Administration.      ?his  permit  number 
should  be  proceeded  by  the  words  "Form  OD-l-date-number  of  reports  mailed".  This 
form  will  then  appear  under  the  words  "Official  Business"  as  follows: 

Form  0D-1-8/15/44-550 
Permit  Ho.  1001 

Penalty  mail  will  not  be  accepted  which  bears  penalty  indicia  hands tanped  thereon 
in  handwriting*    ^t  is  extremely  important  that  the  form  and  permit  number  be 


I!  l\' 

"  IliDIANA 

"  VIRGINIA 

"  VIRGINIA 
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shov/n  on  each  report  mailed  vrithout  envelopes,  but  any  reports  which  are  distributed 
by  messenger,  picked  up  by  the  trade,  used  for  filing  or  later  nailing  in  envelopes 
should  have  the  entire  frank  and  return  blocked  out.    This  can  be  easily  done  by 
placing  a  sheet  of  paper  over  or  under  that  portion  of  the  stencil  desired  to  be 
blocked  out.    Mailing  schedule  form  B/A-47  should  be  obtained  from  your  local  Post- 
master and  submitted  in  accordance  v/ith  his  instructions  until  further  detailed 
instructions  are  issued  by  the  Department  v/ithin  the  near  future. 

APPROVAL  OF  LEAVE 

— ~    —    —  —  — —    —  —    —   —  — . 

Leave  of  technical  employees  in  the  field  should  be  approved  in  advance  by 
Washington  except  for  short  periods  Yfhich  cannot  be  anticipated.    All  leave  slips 
of  technical  employees  should  be  submitted  to  C  D.  Schoolcraft.    After  approval 
by  Washington  the  leave  slips  will  be  forwarded  to  the  Regional  Personnel  Office 
for  recording*     Clerical  leave  in  the  field  should  be  approved  by  the  man  in  charge 
of  the  office  and  leave  slips  sent  to  the  Regional  Office  rather  than  to  Washington. 

IMLOADS 

In  checking  through' files  of  monthly  unload  reports  we  find  that  some  offices 
have  failed  to  furnish  Washington  Yrith  copies  for  all  months.      Bach  office  should 
mail  35  copies  of  each  monthly  unload  summary  directly  to  J.  L.  Buntin,  Often 
reports  mailed  to  the  Washington  office  go  astray  or  are  delayed  in  delivery  due 
to  an  incomplete  address.      All  reports  should  be  addressed  to  the  individual 
concerned,  Fruit  and  Vegetable  Branch,  War  Pood  Administration,  Washington  25,  D.C. 

The  schedule  of  field  stations  shown  in  the  last  Branch  Letter  (Ho.  10, 
dated  August  4,  1944)  is  correct  except  thai  the  Illinois  peach  office  is  now  be- 
ing operated  at  Centralia,  with  Miss  L.  N,  Gillespie  in  charge,  . 

Mr.  J.  H.  Selby  has  charge  of  the  Benton  Harbor,  Michigan,  office.    Mr.  R.B. 

Keller  has  transferred  to  the  Regional  Fruit  and  Vegetable  Division  office  in 
Chicago. 


C.  D.  Schoolcraft,  Chief. 


